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About This Training Guide 
This document is intended to serve as a job aid that guides Simplicity Runtime users through the set up 
and assignment of roles. This job aid documents the steps required to assign the roles of Beneficial 
Owner Certifier and Beneficial Owner Manager to the appropriate entities in a specific use case: a 
commercial loan with two borrowers, one individual and one business entity. This job aid is not intended 
to provide legal advice.  

Simplicity Document Library 
2018.346.0 and newer 

Runtime Version 
2.15 and newer 

 

 

Before Starting 
When completing these job aids, there may be additional required questions outside those mentioned in 
the scenarios or use cases that need to be completed for the documents to render for preview. 
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Scenario 
Smith Borrower Inc. is a small corporate borrower with two business owners who each have more than 
25% ownership that needs a loan. The two business owners are John Borrower, who is acting in the 
capacity of individual borrower, and Jose Smith. The roles of Beneficial Owner Certifier and 
Beneficial Owner Manager need to be assigned to the appropriate entities.   
 

Entities and Roles 
Entity Type Role Role  Role 
John Borrower Individual Borrower Beneficial 

Owner 
Beneficial Owner Certifier for 
Smith Borrower Inc. 

Smith Borrower 
Inc. 

Non-Individual Borrower Legal Entity 
Customer 

 

Jose Smith Individual Authorized 
Signer 

Beneficial 
Owner 

Beneficial Owner Manager for 
Smith Borrower Inc 

  

Note: In the Role Assignment subtab for Smith Borrower Inc., Simplicity Runtime is 
requiring that a Beneficial Owner Certifier and Beneficial Owner Manager needs 
to be linked to the business entity.  
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Procedure 

Assigning Beneficial Owner Certifier 
1- Assign the role of Beneficial Owner Certifier to John Borrower. To do this, navigate to the 

Missing Roles section of the Entities pane. Select John Borrower from the drop-down menu and 
select “Assign.” 

2- Link John Borrower to the business entity by selecting the checkbox next to Smith Borrower Inc. 
and select “Add Role” in the “Add to existing Entity” dialogue box.  
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Note: Under the Role Assignment subtab for Smith Borrower Inc. the role of Beneficial 
Owner Certifier is attached to John Borrower and the error message for this role has 
disappeared.   
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Assigning Beneficial Owner Manager 
3- Return to the Missing Roles section of the Entities side pane and make Jose Smith the 

Beneficial Owner Manager by selecting his name from the drop-down menu and selecting 
“Assign.”  

4- Link Jose Smith to the business entity by selecting the checkbox next to Smith Borrower Inc. and 
selecting “Add Role” in the “Add to existing Entity” dialogue box. 
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Note: Under the Role Assignment subtab for Smith Borrower Inc. the role of Beneficial 
Owner Certifier is attached to John Borrower and the error message for this role has 
disappeared.   

  



 

 Working with Beneficial Ownership Roles 
 Procedure 

 

10 

Assigning Beneficial Owners 
5- Navigate to the Role Assignment subtab associated with John Borrower on the Entities pane and 

select Beneficial Owner from the list of available roles.  

 

6- Follow the same steps to assign Jose Smith the role of Beneficial Owner. 
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7- Link John Borrower and Jose Smith to the business entity by navigating to the Role Assignment 
subtab associated with Smith Borrower Inc. and selecting the check boxes next to John Borrower 
and Jose Smith under the Beneficial Owner of Legal Entity list.  
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Result 
8- When the Runtime session is complete, the Certification of Beneficial Owners of Legal Entity 

Customers document renders as follows: 
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