¢ COMPLIANCE
® SYSTEMS

Financial Services Technology

Simplicity by Compliance Systems™

Simplicity Runtime Job Aid
Working with Attestor Roles in a Resolution

Updated 4/23/2021



Copyright © 2002-2019, Compliance Systems, LLC.

NOTICE: All information contained herein is the property of Compliance Systems, LLC. No part of this publication
(whether in hard copy or electronic form) may be reproduced or transmitted, in any form or by any means, electronic,
mechanical, photocopying, recording, or otherwise, without the prior written consent of the Compliance Systems,
LLC.

CSi, Compliance Systems, LLC, the CSi logo, Document Selection Logic, and IntelleDocs are either registered
trademarks or trademarks of Compliance Systems, LLC in the United States and/or other countries.

This publication and information herein is furnished AS IS, is subject to change without notice, and should not be
construed as a commitment by Compliance Systems, LLC. Compliance Systems, LLC assumes no responsibility or
liability for any errors or inaccuracies, makes no warranties of any kind (expressed, implied, or statutory) with respect
to this publication, and expressly disclaims any and all warranties of merchantability, fitness for particular purposes,
and non-infringement of third party rights.



Contents

About This Training Guide 4
Simplicity Document Library....cooiiiii i e 4
LB [ TSV =T ] o o 4
Before Starting 4
Scenario 5
Entities and Roles: 5
Procedure 6
Assigning Resolving Party Authorized Signers.........ccoooviiiiiiiiiii i 6
Assigning Resolving Party Attestors ..o 9
RS0 L1 o o 1 11

iii



Working with Attestor Roles in a Resolution o :
About This Training Guide -5 (o)
S

About This Training Guide

This document is intended to serve as a job aid that guides Simplicity Runtime users through the set up of
roles in the Resolution. This job aid documents the steps required to assign the roles of Resolving Party
Authorized Signer and Resolving Party Attestor to the appropriate entities in a specific use case: a
commercial loan with two borrowers, one individual and one business entity. This job aid is not intended
to provide legal advice.

Simplicity Document Library
2018.346.0 or newer

Runtime Version

2.15 or newer

Before Starting

When completing these job aids, there may be additional required questions outside those mentioned in
the scenarios or use cases that need to be completed for the documents to render for preview.



Working with Attestor Roles in a Resolution

Scenario

Scenario

A resolution needs to be created for Smith Borrower, Inc. There are two Resolving Party Authorized
Signers and two Resolving Party Attestors for Smith Borrower Inc. The Resolving Party
Authorized Signers and Resolving Party Attestors must always be individuals.

Entities and Roles:

Entity | Type Role Role ' Role Role |
John Individual | Borrower Beneficial Resolving Party Beneficial Owner
Borrower Owner Authorized Signer for | Certifier for Smith
Smith Borrower Inc. Borrower Inc.
Smith Non- Borrower Legal Entity | Resolving Party
Borrower Individual Customer
Inc.
Jose Smith Individual | Authorized Beneficial Resolving Party Beneficial Owner
Signer Owner Authorized Signer for | Manager for Smith
Smith Borrower Inc. Borrower Inc.
Susie Atkins | Individual | Resolving
Party
Certifier
Mason Individual | Resolving
Atkins Party
Certifier




Procedure

Assigning Resolving Party Authorized Signers

Working with Attestor Roles in a Resolution

Procedure

1- Locate the commercial entity borrower on the Entities pane. This entity is Smith Borrower Inc.
Select the Transaction Information category. Since Smith Borrower Inc does not currently have a
resolution on file with the bank, select no for the data element, “Does lender possess a valid

resolution for the commercial entity?” This will prompt Simplicity Runtime to assign the role of
Resolving Party to the commercial entity.

* General * Entities
s Add Entity
Entity Name Q
£ Expand All & Collapse Al
Main

John Borrower

Borrowwer

Smith Borrower Inc.

Bormower

Role Assignment

General Information

Transaction Information

* Switch to Runtime - Payment Calculations

Underwriting Liabili

Smith Borrower Inc. ( edic @Delete (TR
Legal Entity Customer § Resolving Party

Transaction Information

Does lender passess a valid resolution for the
commercial entity? o

OYes @ No

Do you want to certify the party’s taxpayer ID number
with a W-9? o

OYes @ No

Do you want to verify the taxpayer's tax returns?

*Note: The role of Resolving Party must always be a non-individual.

2- Under the Role Assignment category for Smith Borrower Inc, the role of Resolving Party

Authorized Signer is required, and that there is a new required tab in the workflow,

Resolutions (Smith Borrower Inc).

eral  * Entities Switch to Runtime - Pay

Calculations l * Resol

Liabilities  Additional Provisions

(Smith Borrower H“:—l Under

DExpand @ Collapse & Add Entity Smith Borrower Inc.

* Missing Roles

* You must link a Resalving Party Authorized Signer to this entity.

Main

John Borrower

Borrower

Smith Borrower Inc.

Rola Asslg [ Borrower Employer @
p=

General Information
Transaction Information

Legal Entity Customer

Related

Jose Smith
Signer for Smith Barrowes

Bocrows Applicant On Notice OF Credit Decision ©

Select the Beneficial Owner(s) for this entity:

ovided at this point

Fees and Costs

ased on the information pi
- p —
(188 Taxpayer 0) Subordinator 0) ( Borrower Autharized Signer 0) seter @) (Loan Disbursen

Select the Beneficial Owner Manager(s) for this entity: Sel

Legal Entity Customer
@ Jose Smith -

Select the authorized signer(s) for this entity

Borrower

John Borrowe

the Beneficial Owner C4

Legal Entity Customer

r
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3- Select the Missing Roles subtab of the Entities pane to assign the required role of Resolving
Party Authorized Signer by clicking the drop-down list. Select John Borrower from the drop-
down menu. Then, select “Assign.”

General * Entities @ * Switch ta Runtime - Payment Calculations * Resolutions (Smith Borrower Inc.) Underwriti

.

Missing Roles

Entity Name

Q
Resolving Party Authorized Signer
3 Expand All & Collapse Al
— v] O Assign o8 &+ Create Entity
* Missing Roles &

Resolving Party Certifier

= Main
lohn Borrower v Jose Smith v S8 &+ Create Entity
Bomower
Smith Borrower Inc. W

4- Link John Borrower in his role as Resolving Party Authorized Signer to Smith Borrower Inc
in the dialog box and select “Add Role.”

_ At ey

\ You've decided to add the role of Resolving Party Authorized Signer to John Borrower.

Missing Roles

Expand [@Collapse & Add Entity

You may link this entity to one or more entities in this transaction:

" ® Smith Borrower Inc.

* Missing Roles

John Borrower

— & Main ©

John Borrower A
Borrower

I Role Assignment
General Information

Transaction Information
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5- The Entities and Roles table at the beginning of this job aid indicates that Jose Smith should also
have the role of Resolving Party Authorized Signer. Navigate to Jose Smith’s Role
Assignment subtab in the Entities pane.

* Switch to Runtime - Payment Calculations

General * Entities
&+ Add Entity
Entity Name Q
3 Expand All © Collapse All
Bomower

Smith Borrower Inc.
Bomower

— =Related

Jose Smith

Signer for Smith Bormower Inc.

Raole Assignment

General Information

Jose Smith # edit trpeiete

The following roles are required for the current transaction based on the information provided at

this point:

* Resolutions (Smith Borrower Inc.)

Underwriting

Show All Tabs

@Eneﬁcial Owner Certifier 9) @eneﬁcial Cwner Manager 9) Q.EgalEnﬁt\,' Customer Gl)

@esolving Party 9) (Resalvi ng Party Authorized Signer 9) [‘ Resalving Party Certifier 9)

The following roles are optional for the current transaction based on the information provided at

this point:

Borrower Authorized Signer @eneﬁ:ial Qwner 9) (Borrower 9)

@orrower Employer '9) (Cusmmerldenriﬁ:aﬁon Program Pan\a (Guamntor QJ

G—ivpothecamr G‘) QRS Taxpayer 0) (Seller QJ Gigning Agent 9) Gubordinamr G')

6- Navigate to the Role Assignment subtab of Smith Borrower Inc and link Jose Smith to the
Resolving Party. Now, both John Borrower and Jose Smith should be listed as Resolving
Party Authorized Signers for Smith Borrower Inc.

Runtime - Loans
* Entities

Entity Name

General

E3 Expand All

AT g
Transaction Information

Smith Borrower Inc.

Bormower

* Switch to Runtime - Payment Calculations

£ Collapse AN

Role Assignment

General Information

Transaction Information

Select the related Beneficial
Owner Certifier(s) for this

enftity:

Legal Entity Customer
John Borrower

Select the related Resolving
Party Authorized Signer(s)

for this entity:

Resolving Party

John Borrower

O Jose Smith

OFull O Anonymize @

* Resolutions (Smith Borrow

Select the related Beneficial
Owner Manager(s) for this
entity:

Legal Entity Customer

John Borrower
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Assigning Resolving Party Certifier

7- According to the Missing Roles section on the Entities pane, the role of Resolving Party
Certifier is required for the transaction. The default listed is Jose Smith, but according to the
Roles and Entities table at the beginning of this job aid, the role should be assigned to both Susie
Attestor and Mason Attestor.

Susie Atkins and Mason Atkins are not yet included in the transaction, so they need to be added
in Simplicity Runtime. Select “Add to new Entity.”

General * Entities * Switch to Runtime - Payment Calculations * Resolutions (Smith Borrower Inc.) Underwriti

.

Missing Roles

Entity Name Q
Resolving Party Certifier
Expand All & Collapse All
o Jose Smith
* Missing Roles

Main

8- Enter the name of the individual acting as Attestor and link that individual to Smith Borrower
Inc.

First Name
Middle Name

Last Name

Individual

Resolving Party Certifier

j Besolving Party Certifier to one or mere entities in this transaction:

9- The second Attestor can be added manually by selecting the “Add Entity” option at the top of the
Entity pane.

Runtime - Loans

General Entities * Switch to Run)
& Add En|ty
Entity Name Q

£ Expand All & Collapse Al
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10- Enter the name of the new entity, Mason Attestor and select “Add.”

™ Add Entity 2 B
First Name MMason
I
Middle Name
Last Name Atkins
b
. Suffix nag
) Type Individua W

11- Assign the role of Resolving Party Certifier to Mason Atkins by navigating to the Role
Assignment subtab for Mason Atkins and selecting the role from the available roles listed.

&2 Expand All & Collapse All

signer for Smith Borrower Inc.
* Susie Atkins
Role Assignment

* General Information

— 2Ancillary

Best Bank

ason Atkins

Unsorted @
"

General * Entities * Switch to Runtime - Payment Calculations Resalutions (Smith Borrower Inc.) Underwriting

Entity Name Q

I Role Assignment

—

The following roles are optional for the current transaction based on the informaticon provide)
point:

@Eneﬁcial Cwvner 9) (Eeneﬁcial Owner Certifiar '9) @Eneﬁcial Owvner Manager 9)

@orrower @) (Borrower Authorized Signer 9) @orrow&r Employer 9)

(Customer Ildentification Program Pana Ginancial Institution 9)

Ginancial Institution Participation Purchaser 9) (Guarantor 9) @ypothecator '9)

(I_RS Taxpayer 9) (I__egal Entity Customer 9) (Ii!esolm’ng Party Authorized Signer Q)

G!Esolving Party Certifier 9) (Seller 9) (Signing Agent 9) Gubordinator '9)

Selected Documents

*Note: Until a new Entity has been assigned a role in Simplicity Runtime, they will be listed
under the Unsorted category in the Entities Pane.
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12- Because the second Attestor role is optional, Mason Attestor will need to be linked to Smith
Borrower, Inc. manually. Navigate to the Role Assignment subtab of Smith Borrower, Inc. and
check the box next to Mason Atkins in the list of possible Resolving Party Certifiers.

General * Entities * Switch to Runtime - Payment Calculations  Resolutions (Smith Borrowe
John Borrower Jose Smith
&+ Add Entity
Select the related Resolving Select the related Resolving
Entity Nama Q Party Authorized Signer(s) for Party Certifier(s) for this
this entity: entity:
Expand All Collapse All
_ = Resolving Party Resolving Party
. -
- =Main John Borrower Susie Atkins
John Borrower Jose Smith O Mason Atkins
Bomower

Smith Borrower Inc.

Bomower
Role Assignment Selected Documents
General Information BusinessPurposeStatement.FXL - 2021 98.0.4

Borrower: Borrower_1 {John Borrower)
Transaction Information

Resolution

13- Navigate to the Resolutions tab and complete all missing required information.

Visit our COVID-19 Resource and Responses for helpful information. Join the busi

Runtime - Loans Compliance Evaluation DFuil O Anonymize £9

General Entities Switch to Runtime - Payment Calculations | * Resolutions (Smith Borrower Inc.) | Underwriting Liabilities 3

Resolutions (Smith Borrower Inc.)

Resolving Party

Certifying Information

ertifying Information State or LLS. territary @ = Principal office state or LS. territary
- - 7 -
SR = NC- North Carolina v —Select a valus v
Arkins
Additional Instructions * Resolving entity establishment date * Did the resolving party provide a unanimous
. —
mmiddiyyyy = consent resolution?
OYes ONo
Resolution completion date o
Is the nen-individual entity's organizational seal to be
121132018 = used on the Resolution? o
OYes @No

14- Once the Runtime session as been completed, the Resolution will render as follows:

affect the ability of the Lender to 1ely upon this Resolution. The Act shall not affect any action by the Lender in reliance on this
Fesolition before the date the Act becomes effective as zet forth in the next sentence. An Act will not become effective until all of the
following occur: (3) Lender recerves written notification of the Act m form and substance satisfactory to Lender and () the Lender has
had a reasonable penod of time to act upon such notification. Until the Act 15 effective, this Resolution shall remain mn full force and bind
the Corporation, its lagal representatives, hewrs, successors and assigns.
FACSIMILE SIGNATURES. The Lender shall be entitled to honor and charge the Corporation for all such negofizble mstruments,
checks, drafis, aroﬂnrardu'sfmpavmnrufmcmwdmvmmihenameufﬂ:leCurpomhonunltsregu]araccu\mls mdud.mganorrdarfar
dectcmcdebltwheﬂmrbv ] ic tape or otk dless of by whom or by what means facsinule siznatures or other
1 {collectively, "Facsimile S)guanm') may have been affixed, or electronically commmmicated, if such Facsimile
Sigmatures resemble ﬂn"pecmnnsdulycarhﬁedtourﬁledwﬂhﬂml&ndufwanvofﬂmmmadﬁnﬂ:md&pﬂr regardless of
whether any mususe 15 with or without the negh of the Corporation. The C lon agrees that the duty of maintaming the security
of any such Facsimile Signatures or device by which it 15 affived 15 solely that of the Corporation.

By signing thiz Resclution, we ack ledze reading, und ding, and agreeing to all of its provizions and certify, personally and on
behalf of the Corporation, that all statements made in thiz Resolution are true and correct,

Susie Atkins Date Mason Atkins Date
Head of Accounting Site Manager
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