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About This Training Guide

This document is intended to serve as a job aid that guides Simplicity Runtime users through the set up of
signing entities in a specific use case: a Commercial Loan with one individual signer and multiple business
signers. This job aid is not intended to provide legal advice.

Simplicity Library
2019.200.3 and newer

Runtime Version
2.22 and newer
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Scenario

Scenario

Kelly’s Corp is the Borrower on a Commercial Loan. ABC Corporation signing on behalf of Kelly’s Corp.
Signer LLC is signing on behalf of ABC Corporation. Finally, Sam Signer is signing on behalf of Signer
LLC. In this guide will set up the necessary entity links, resulting in a signature block to render as follows:

By signing this Agreement, Borrower acknowledges reading, understanding, and agreeing to all its provisions and receipt hereofl.

Kelly's Corp

By: ABC Corporation, Relationship 1
By: Signer LLC. Relationship 2

By: Sam Signer
Its: President

Entities and Roles

Entity Role Role \

Kelly’s Corp Borrower

Ben Owens Beneficial Owner Certifier for Kelly’s | Beneficial Owner Manager for Kelly’s
Corp Corp

ABC Corporation Borrower Authorized Signer for
Kelly’s Corp

Signer LLC Borrower Authorized Signer for Borrower Authorized Signer for ABC
Kelly’s Corp Corporation

Sam Signer Borrower Authorized Signer for

Signer LLC
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Procedure

Adding Entities and Assigning Roles

1- In this scenario, the only entity that has been entered in the transaction is Kelly’s Corp. The
Borrower Authorized Signers for Kelly’s Corp need to be added in Runtime and
appropriately linked. To do this, navigate to the Missing Roles section of the Entities pane and
select “Add to new Entity.”

Missing Roles
Expand @ Collapse &4 Add Entity

O

* Kelly's Corp A

Borrower

Borrower Authorized Signer

* Missing Roles

Kelly's Corp v O Add to existing Entity

&4 Add to new Entity

— 2* Main

Role Assignment

* General Infermation

* Transaction Information

2- Inthe Add Entity window, enter the name of the signing business entity (in this example, ABC
Corporation), select the appropriate type of entity for this business, link the entity to Kelly’s Corp,
and select “Add.”

- Add Entity .

~ FullName |ABC Corporation

Expand @@ Collapse &%
Type Corporation v

* Missing Roles

Role Borrower Authorized Signer d to new En|

— 2* Main At - R
You may link this new Borrower Authorized Signer to one or more entities in this

B transaction:
* Kelly's Corp

— ¥iKelly's Corp

Role Assignment

* General Information

* Transaction Information




Setting Up Signing Business Entities Job Aid eee

Procedure ’:. GQM PLHﬁNCE
® SYSTEMS

3- To add the second signing business entity. Select the “Add Entity” option at the top of the

Entities pane, enter the name (in this example, Signer LLC), the type of business, and select
“Add.”

General * Entities * Collater
—— Add Entity

Q
Full Name | Signer LLC |

Expand @& Collapse & Add Entity

Type I Limited Liability Company | v

* Main

e “
Borrower

Role Assignment

* General Information

* Transaction Information

4- Runtime doesn’t yet know what role Signer LLC is playing in this transaction. Navigate to Signer
LLC’s Role Assignment subtab in the Unsorted Entities section of the Entities pane. Click Role
Assignment and select the role of Borrower Authorized Signer to assign it to Signer LLC.

General * Entities * Collateral * Switch to Runtime - Payment Calculations Liabilities Loan Details

Signer LLC
Q

The following roles are required for the current transaction based on the information provided
Expand @ Collapse & Add Entity

(soroner o)
o Role Assignment

(— Borrower Authorized Signer 9)|

S . The following roles are optional for the current transaction based on the information provided

@rchitect Q) (General Contractor Or Builder G) (Guaramur 9) G‘Iyputhecator G) @

QRS Taxpayer O) [Resolving Party 9) (Financ'\al Institution Participation Purchaser 9) G

* Transaction Information

* Related

* ABC Corporation

Signer for Kelly's Corp
(# Edit i Delete

Role Assignment

* Transaction Information

Unsorted @
Signer LLC

(& Edit 0 Delete

|I Role Assignment

ﬁNote: You will not be prompted to add this role in the Missing Roles section because only

one Borrower Authorized Signer is required. Every additional Signer needs to be
manually added.
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5- Because the role of Borrower Authorized Signer has been assigned to Signer LLC, it needs to
be linked to the appropriate entity in the transaction. Based on the table at the beginning of this
guide, Signer LLC is a signer for ABC Corporation and Kelly’s Corp. Navigate to the Role
Assignment subtab for ABC Corporation and check the box next to Signer LLC under the
Borrower Authorized Signer section.

The following roles are required for the current transactic

Borrower Authorized Signer @

Expand @@ Collapse & Add Entity

* Main
The following roles are optional for the current transactiq
* Kelly's Corp
Borrower @enera\ Contractor Or Builder 9) @uarantor 9) @
Role Assignment @esolving Party 9) (Subordinator 9)

* General Information

* Transaction Information Select the authorized signer(s) for
this entity:

* Related Borrower Authorized Signer

* ABC Corpeoration ¥l Signer LLC

Signer for Kelly's Corp
[ Edit M Delete

Role Assignment

6- Follow the same steps to link Signer LLC to Kelly’s Corp. Navigate to the Role Assignment subtab

for Kelly’s Corp and check the box next to Signer LLC under the Borrower Authorized Signer
section.

Runtime - Loans
General * Entities * Collateral * Switch to Runtime - Payment Calculations Liabilities Loan Details

Kelly's Corp
Q

The following roles are required for the current transaction based on the information pr

Expand (@ Collapse & Add Entity

* Main
The following roles are optional for the current transaction based on the information pr
* Kelly's Corp
By LY RN BV o e =N Sl | General Contractor Or Builder @ | | Borr
Role Assignment QRS Taxpayer 9) @Eso\ving Party 9) [Subordinator 9)

* General Infermation

* Transaction Information Select the authorized signer(s) for this entity:

Borrower
* Related

¥ ABC Corporation
ABC Corporation @ s e
igner
Signer for Kelly's Corp g
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7- Next, add the individual signer, in this case, Sam Signer, to the transaction. Navigate to the
Entities pane and select Add Entity. Enter Sam Signer for the full name and click “Add.”

Runtime - Loans

General * Entities * Collateral * Switch tc
Kelly's
Q
The folloy
BExpand @@ Collapse &4 Add Entity
* Main
* Kelly's Corp The folloy
Borrower

Applicar

Role Assignment

Add Entity
Full Name | | Sam Sigmel{
Type Individual v

Add

GRS Taxpayer 9) (Resolving Party 9) Gubordimator G)

Ful

point:

20int:

=2d Sign|

8- Next, assign the role of Borrower Authorized Signer to Sam Signer by navigating to the Role
Assignment subtab for Sam Signer and selecting Borrower Authorized Signer.

General * Entities Collateral
I
Q
|Expand @ Collapse &+ Add Entity

Role Assignment

General Information

* Transaction Information

* Signer LLC
Signer for Kelly's Corp, Signer for ABC
Corporation

(& Edit D Delete

Bole Assionmant

* Switch to Runtime - Payment Calculations Underwrit

Sam Signer

The following roles are required for the current transaction bg
@Drruwﬁ:Authar'\led Signer a) (Bnrrower e) [ Benefic|
}

The following roles are optional for the current transaction by

@uarantnr 9) Q—anthe(atar 9) GRS Taxpayer 9) Sub
@Drruwer\loting Representative e) Grchitect 9) Gener

9- Next, link Sam Signer to Signer LLC by navigating to the Role Assignment subtab for Signer LLC
and clicking the check box next to Sam Signer under the Borrower Authorized Signer section.

Expand B Collapse

Role Assignment
General Information
* Transaction Information

* Sam Signer

* Signer LLC

signer for Kelly's Carp, Signer for ABC

Corporation

 Edit

* Role Assignment

General Information

* Transaction Information

& Add Entity

Q
Signer LLC

*You must link a Borrower Authorized Signer to this|

The following roles are required for the current transad

The following roles are optional for the current transad

@uaramcr O) @ypnthezatcr e) GRS Taxpayer ©
General Contractor Or Builder @

@ Delete

* Select the authorized signer(s) for
this entity:

Borrower Authorized Signer

10- Fill in any missing required information for the entities participating in the transaction. This
information can vary based on what data has already been collected for the transaction.
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11- Navigate to the Collateral tab and fill in the required missing information for each piece of

collateral.

12- Completion of the missing data elements on the Collateral tab will prompt a Missing Roles

Runtime - Loans

Missing Roles
BExpand @ Collapse & Add Entity
Beneficial Owner Certifier

-

* Missing Roles

@ Sam Signer v O Add to existing Entity | & Add to new Entity
EMaint) ————
Beneficial Owner Manager
Kelly's Corp Vv
sorrower Sam Signer v O Addtoexisting Entity | & Add to new Entity

. |—=*Re|ated —‘

message on the Entities tab for the roles of Beneficial Owner Certifier and Beneficial
Owner Manager. According to the table at the beginning of this guide, those roles need to be
assigned to Ben Owens. Add Ben Owens to the transaction by navigating to the Missing Roles
section on the Entities tab and selecting Add to new Entity for the role of Beneficial Owner
Certifier.

13- Enter Ben Owens in the Full Name field and link him to Kelly’s Corp in the subsequent pop-up

window.

Add Entity

-

Type Individual i

Role Beneficial Owner Certifier

You may link this new Beneficial Owner Certifier to one or more entities in this
transaction:

iKelly's Corp

H
o B

14- For the role of Beneficial Owner Manager, click Add to existing Entity. When the dialog box

opens, link Ben Owens to Kelly’s Corp.

Add to existing Entity

You've decided to add the role of Beneficial Owner Manager to Ben Owens.

Rolﬁ

‘You may link this entity to one or more entities in this transaction:

iKelly's Corp
s
s
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15- Navigate to the Entities tab, select Ben Owens, and click General Information. Fill in all
required missing data.

Runtime - Loans N (] anonymize £ . 9.0

General * Entities Collateral * Switch to Runtime - Payment Calculations Underwriting Liabilities Additional Provisions * Loan Details

Show All Tabs
Q
Oexpand @ Collapse & Add Entity Ben Owens Beneficial Owner Manager | Beneficial Owner Certifier

" General Information

* Transaction Information Show Foreign Address Fields
* Ben Owens Primary * Tax identification number
& edit W Delete * State
Role Assignment — Select a value v
* Date of birth
General Information E— &
Transaction Information
* Title
Sam Signer
Signer for Signer LLG

* Signer LLC

*Note: Completion of data elements on this tab may prompt additional data elements to
appear.

Configuring Signature Block

16- Define the resolving entity relationship and indent level for ABC Corporation and Signer LLC.
a. Select the General Information subtab for ABC Corporation. Enter the Borrower
Authorized Signer Capacity, in this case (Relationship 1).

General * Entities Collateral * Switch to Runtime - Payment Calculations Underwriting Lia
Assumed or doing business as name
s Add Entity
u
Entity Nams Q el
2 Expand Al (= Collapse Al
-
ABC Corporation Borrower Authorized Signer Capacity (on behalf of Kelly's Corp)
signer for kelly's Corp
B IU
Role Assignment
Relanonsh\'pﬂ
General Information
Transaction Information

b. Select the Transaction Information subtab for ABC Corporation and enter 1 in the
signature indent level field.

General * Entities Collatera * Switch to Runtime - Payment Calculations Underwrit
&4 Add Entity ABC Corporation [ edit @ Delete (fi GGG

Entity Name Q Transaction Information
2 Expand Al & Collapse All
-
ABC Corporation
Signer for Kelly's Corp
X Signature indent level
Role Assignment
. 1
General Information
Transaction Information {b Do you want to provide a Personal Fingngial S:ate'ﬂerﬂ
-
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c. Select the General Information subtab for Signer LLC. Enter the Borrower Authorized
Signer Capacity, in this case (Relationship 1)

d. Select the Transaction Information subtab for Signer LLC and enter 2 in the signature
indent level field.

ﬁNote: In this example, the lender already has a Resolution on file for ABC Corporation and
Signer LLC.

7. Now that the signing entities are all added and appropriately linked, the signature block in the
Note should render as follows once the remaining required data elements have been completed:

By signing this Agreement, Borrower acknowledges reading. under ing. and agreeing to all its provisions and receipt hereol.
Kelly's Corp
By: ABC Corporation, Relationship 1
By: Signer LLC. Relationship 2

By: Sam Signer Date
Its: President
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